Quick Reference Guide: WaveWorks

Talent Acquisition — Guide to Opportunity Marketplace TRANSFORMATION IN MOTION

Purpose:
This Quick Reference Guide provides steps for Tulane employees to use the Opportunity

Marketplace feature in WaveWorks to find, apply for, and manage internal job
opportunities. The Opportunity Marketplace is WaveWorks’ internal job search tool for
Tulane employees.

Step-by-Step:

1. Login to Gibson using

your Tulane username and @ G

lbson Home Student Staff Biling Aumni Financial Ald
password. ;
Under Services on the
left side of the screen, —
select the WaveWorks
hyperlink or
iick Wz}‘{IeWorks Wg\clge;\sl\!glgks

ccess Here.

Administrative

2. Sign in to WaveWorks
using Sign-in with ‘
Tulane SSO. Since you're (1 signin
already logged in to '
Tulane Gibson, SSO will
sign you in automatically -
no need to re-enter your
username or password.

Tulane University

> Cloud account details

3. From the WaveWorks

homepage, select Me, @ TULANE .
UNIVERSITY ple and a

then choose the

Opportunity Good morning, Rip Tide

.
Marketplace icon.
My Client Groups ERP Agents Help Desk @ Projects General Management General Accounting Busin

QUICK ACTIONS APPS

Important: If you begin

your job search on the e & T © f
Tulane Careers website, S o = el oese
select “I am an s °
employee” to access o E ® Bﬁf n
internal job opportunities ERE e kw2 e
through WaveWorks.
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4. When you first open the
Opportunity Marketplace,
jobs may not appear
because of the default
settings. Select Jobs to
view available Tulane job

opportunities. =R TR
< Opportunity Marketplace
At the bottom of the page, e
use the navigation bar to
access the following;: oo s
o Explore: Search and ot

browse available Tulane
job opportunities.

e Submissions: View
applications you have
submitted, including
hiring manager
information and
application status. You
can also withdraw or
delete applications, as
applicable.

®© Explore Submissions | Y5 ManageGigs \/ CreatedGigs 23 Referred Candidates
L

5. Once you select Jobs,
available Tulane positions
will populate. Use
the Opportunity < Opportunity Marketplace
Marketplace Search [surnto prores
Bar to search for e

itl by Job ID, job
pOS1 1018 y o b JO 503items | Update Interests SortBy Relevance v
. .
title, or posting date. S
© o/0220 © wopovons © 1002025 © o
Oou can ailso sort searc Name - Ascending
Athletic Trainer | Student Graduate Assistant - NTC Associate Director of Assistant Diregt
Its by Rel
) Events for Newcomb Tulane... Professional Development and... A
resu ts y € evance’ e Oeans L Unfed ites The NTC Events Graduate Assistant (GA) New Orleans, LA, United States New Oreans LA Name - Descending
suppor or of NTC Events in
Name, or Posted Date. e A Ut s Posted Date - Most Recent
1+ ob ID o b ID ob ID Posted Date - Old
For additional ways to o e - -

narrow your search, use
the Filters option in the
next step.
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Filters

6. Select Filters to open a ST : ? i
menu with additional == " S
search options. Scroll -
down to view the full list o - -
of available filters. Select S Soarms || B e
the filters that best match |
your search, then . e - e —
click See Results to view e

O (e @ oz @ ooz > Hiring Manager
the filtered positions. s s St s s pr— l

7. Once you apply, you can
view your applications by
selecting Submissions

from the navigation bar at

the bOttOl’n Of the page. You haven't applied to any gigs yet
The default view may
display Gigs.

Select Jobs next to Gigs
to view your submitted job
applications along with
details such as position
hiring manager and
status.

© Explore Submissions | Y5 ManageGigs / CreatedGigs ) Referred Candidates
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